
ARTICLE 6 HOURS OF WORK AND OVERTIME 
 
6.1 The workweek shall be seven (7) days commencing at 12:01 a.m. Sunday and ending at 

12:00 Midnight the following Saturday. 
 
6.2 The workday, for pay purposes, shall be a 24-hour period commencing with the 

beginning of the employee's regularly scheduled shift. 
 
6.3 The normal work schedule for full-time employees shall be forty (40) hours consisting of 

five (5) consecutive days of eight (8) hours each, exclusive of a lunch period, Monday 
through Friday.   

 
6.4 The City may establish a work schedule other than Monday through Friday where the 

interests of, or service to, the public requires. Employees assigned to such a schedule 
shall be given two (2) consecutive days off, even though the days off are in different 
work weeks except where due to a change in the employee's work schedule, it is 
impossible to provide two (2) consecutive days off. 

 
6.5 The Department Head, subject to regulation and control by the City Manager, shall 

determine the number of hours of work per workday and workweek for part-time 
employees.  Such employees, however, shall not be required to work a normal work 
schedule except on an intermittent basis. 

 
6.6 An employee authorized or required to work overtime who works in excess of his/her 

scheduled shift on a regular workday, or in excess of forty (40) hours per week, shall be 
compensated at the rate of time and one-half (1-1/2) the employee's hourly rate, except 
when such excess hours result from a change in such employee's work week or shift or 
from the requirement that such employee fulfill his/her work week requirement. 

 
 6.6.1 Double-backs Employees at the Water Pollution Control Plant who work and 

complete two (2) non-consecutive eight (8) hours shifts or longer within a 
twenty-four (24) hour period shall be compensated with a four (4) hour 
premium at the 1.0 rate. 

 
6.7 Notwithstanding 6.6 above, any employee who works in excess of twelve (12) 

continuous hours shall receive two times the base hourly rate for all hours worked in 
excess of twelve (12) continuous hours. 

 
6.8 Except as provided in 6.7 above, overtime worked shall be compensated, at the time 

and one-half (1-1/2) rate, by compensatory time.  However, the Department Head or 
designee may authorize payment in lieu of compensatory time where providing such 
compensatory time would impair departmental operations or efficiency.  Except in 
extenuating circumstances, once the employee has received approval from the 
appropriate authority to take compensatory time off, payment for such approved time off 
shall not be authorized.  

 
6.8.1 The Department Director may announce the intent of the Department to pay 

employees the appropriate rate for accrued compensatory time that is not 
used as of a date specified by the department.  This announced intent may 
apply to an entire Department or to a specified section(s) of a department.  
The announcement will also specify a date by which time each affected 
employee must elect to either: 

 
 a)  be paid for all accrued, unused compensatory time, or 
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  b)  be paid for all but 40-hours of such accrued, unused compensatory time, or 
 c) retain all accrued, unused compensatory time, subject to other applicable 

provisions of this Article 6. 
 

6.9 Compensatory time credited to an employee, and which is not taken within twenty-six 
(26) pay periods following the pay period in which the overtime is worked, shall be paid 
to the employee at the appropriate rate. 

 
6.10 Time spent on paid sick leave, disability leave, holiday leave, vacation leave, personal 

leave, military leave, compensatory time off duty, or other authorized paid leave shall be 
deemed time worked for purposes of this Article. 

 
6.11 An employee who is terminated by reason of resignation, discharge or retirement and 

who upon the effective date of such termination has accrued unused compensatory time 
shall be paid for such hours of unused compensatory time at the employee's straight 
time hourly rate.  In the event the termination results from the death of the employee, 
the payment, if any, shall be made to the executor of the will or the administrator of the 
estate. 

 
6.12 A fifteen (15) minute rest period will be provided in each half of the regularly scheduled 

work shift.  Insofar as is possible, rest periods shall be scheduled in the middle of each 
half of the shift. It is understood and agreed that the inability to permit an employee to 
take a rest period shall not be a basis for any claim for overtime compensation. 

 
 
ARTICLE 7 DUES DEDUCTION 
 
7.1 The City will deduct from the pay of each employee covered by this Memorandum of 

Agreement, while such employee is assigned to a classification included in a 
Representation Unit represented by the Union, dues uniformly required as a condition of 
membership, pursuant to the Union's constitution and bylaws provided that the 
employee has signed an appropriate Authorized Dues Deduction card. Such 
authorization shall be on a form approved by the Municipal Employee Relations Officer. 

 
7.2 Payroll dues deductions shall be in the amount certified to the Municipal Employee 

Relations Officer from time to time by the designated officer of the Union as regular 
monthly dues. 

 
7.3 Deductions shall be made from wages earned by the employee for the first two pay 

periods in each month for dues for the preceding month.  The City will remit to the 
designated officer of the employee organization the amounts so deducted accompanied 
by a list of the employees for whom the deduction was made.  The deductions and the 
list will be remitted to the Union not later than twenty-one (21) days following the pay 
period in which the deductions were made. 

 
7.4 Properly executed dues deduction cards and an alphabetical list of the additional 

employees authorizing the deduction shall be submitted to the Municipal Employee 
Relations Officer on or before the Monday of the week preceding the beginning of the 
pay period in which deductions are to be made. 

 
7.5 If, through inadvertence or error, the City fails to make the authorized deduction, or any 

part thereof, the City shall assume no responsibility to correct such omission or error 
retroactively. 
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